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1.   Visit the PSPRS website and download the most recent actuarial report(s) related to your city or town: 



  

 

2.   Open the file “PENSION FUNDING POLICY”, and a message will appear saying “This document contains 

links that may refer to other files…”; click “No”: 



  

 

3.  On page 1 there will be 3 drop-down lists you will be required to populate and by doing so that will 

populate other parts of the document: 

1 2 

3 



  

 

4.  Select whether you are a City or Town from the first drop down box on page 1 below: 



  

 

5.  Please select your city or town name from the drop down box on page 1 below: 



  

 

6.  Based on your City/Town’s services please select one option from the third drop down list: 



  

 

7.  Based on your elections on page 1, many other areas of the document will populate with the name of 

your city or town. 
 

8.  On page 2, select the fund information relevant to your city – some cities have only police, only fire, or 

both services – as below: 



  

 

9.  In the diagram for the separate trust funds, IF your city/town only has one of the two please:  
 

  a.  Highlight the rows of both the plan that does not apply to your city/town as well as the row 

  titled “Totals” 
 

  b.  Right click your mouse and from the drop down please select “Delete Row” and “Shift Cells 

  Left” then click “OK” 



  

 

10.  In the table you will see the page numbers where you can find relevant information in your annual 

actuarial reports:  



  

 

11.  On page two of the actuarial report for your employer plan(s) you will find the funded status of that 

plan; enter that number, shown below, under “Funded Ratio” for the related plan: 



  

 

12.  On page B-1 of your actuarial report for your employer plan(s) you will find the plan assets, accrued 

liabilities, and unfunded liabilities of that plan; please enter those numbers under the corresponding 

column in the table on page 2 of your funding policy: 



  

 

13.  Once you have completed the chart, the final section to complete is the actual funding objectives for 

your city or town; below is a sample: 

 

a.  The bolded language regarding a payoff date should be consistent with the amortization 

period set forward by the PSPRS actuary unless your city or town intends on paying that 

balance in advance of the amortization schedule 



  

 

b.  If your city or town intends to pay in accordance with the amortization schedule provided 

by PSPRS please review page Appendix-3 of you actuarial report, take the year indicated to 

the right of  “Valuation Date” and add it the number of years indicated to the right of 

“Remaining Amortization Period” ( 6/30/2017 + 19 yrs = 6/30/2036) and insert that date 

on Page 2 under “The Council’s PSPRS funding ration goal”; additionally, that date can be 

inserted at the bottom of the page in the sentence beginning “Based on these actions”: 



  

 

c.  If your city or town plans to pay down the unfunded liability in advance of the 

amortization schedule please insert your intended dates in the areas outlined in the 

previous bullet and highlighted below: 



  

 

14.  The remainder of the section shall be completed in accordance with the intentions of your Council and 

the challenges facing your city or town; in other words:  
 

  a.  If the unfunded liability of PSPRS is not causing a strain on your cities ability to provide 

  services you can delete bullet 2 above. 

b.   In the paragraph titles “Council has taken”, that language can be changed to “plans  to 

take” 



  

 

c.  Under the first bullet in the third paragraph you can find the annual required contributions 

of your plan(s) on page A-2 of your actuarial report (if your city or town has more than one 

plan the amount in that bullet would be the aggregate of the two): 

 

(see page A-2 of the actuarial report on the next page) 



  

 

 



  

 

d.  Finally, if your city or town is only able to pay the annual required contributions to PSPRS 

you can delete bullets 2 and 3 in the third paragraph:  

e.  Alternatively, if you city or town is making additional payments above the annual require 

contributions those can be outlined in bullets 2 and 3 of that paragraph 


